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	SUBRECIPIENT COMPLETES SECTION 1 THROUGH 4
	[image: ]

	1. SUBRECIPIENT CONTACT INFORMATION

	SUBRECIPIENT :
	[bookmark: Text5][bookmark: _GoBack]     

	CONTACT NAME:
	[bookmark: Text6]     
	EMAIL:
	[bookmark: Text23]     

	MAILING ADDRESS:
	[bookmark: Text7]     
	PHONE:
	[bookmark: Text9][bookmark: Text24]         EXT:      

	[bookmark: Text10]CITY:       
	[bookmark: Text11]STATE:    
	[bookmark: Text12]ZIP CODE:       
	[bookmark: Text13]CALTRANS DISTRICT:    
	[bookmark: Text14]COUNTY:       

	

	2. GENERAL PROJECT INFORMATION 

	DATE MICRO PURCHASE REVIEW REQUEST SUBMITTED TO PROGRAM:
	Click here to enter date.	

	PROGRAM LIAISON:
	[bookmark: Text3]     
	GRANT PROGRAM: 
	Click here to select program.
	TOTAL GRANT AWARD:
	[bookmark: Text22]$     
	PROJECT AMOUNT:
	[bookmark: Text2]$     
	SA:
	[bookmark: Text1]     

	PROJECT DESCRIPTION 
TYPE AND QUANTITY:
CAPITAL |_|      OPERATING |_|
	[bookmark: Text4]      
	

	

	3. MICRO PURCHASE DESCRIPTION

	COMPLETE A SEPARATE FORM FOR EACH MICRO PURCHASE PROCUREMENT

		VENDOR
	ITEM/SERVICE DESCRIPTION
	QUANTITY
	UNIT PRICE
	TAXES & FEES
	TOTAL PRICE

	     
	     
	     
	     
	     
	     




	
	
	

	4. PRICE DETERMINATION AND REQUIRED CERTIFICATION

	

	INDEPENDENT COST ESTIMATE ATTACHED: 
	YES  |_|
	NO  |_|

	

	I HEREBY DETERMINE THE PRICE TO BE FAIR AND REASONABLE BASED ON AT LEAST ONE OF THE FOLLOW: 

	|_| OBTAINED FROM CURRENT PRICE LIST
	|_| COMMERCIAL MARKET SALES PRICE FROM ADVERTISEMENT
	|_| REGULATED RATE (UTILITY)

	|_| OBTAINED FROM CURRENT CATALOG
	|_| PERSONAL KNOWLEDGE OF ITEM PROCURED
	

	|_| SIMILAR TO IT IN RELATED INDUSTRY
	|_| OTHER:      

	EQUITABLE DISTRIBUTION, FAIR AND REASONABLE PRICE DETERMINATION:

	I,       (NAME) CERTIFY THAT       (AGENCY NAME) DISTRIBUTED MICRO PURCHASES EQUITABLY AMONG QUALIFIED SUPPLIERS AND THE PRICE IS FAIR AND REASONABLE. (FTA CIRCULAR 4220.1F, CHAPTER VI, 3.A(1), (2)(A), (C))

	NO SPLITTING:

	I,       (NAME) CERTIFY THAT       (AGENCY NAME) DID NOT REDUCE THE SIZE OF THIS PROCUREMENT MERELY TO COME WITHIN THE MICRO PURCHASE LIMIT OF LESS THAN $3,000.00. (FTA CIRCULAR 4220.1F, CHAPTER VI, 3.A(2)(B))

	

	AUTHORIZED 
SIGNATURE:
	
	DATE:
	

	

	CALTRANS INTERNAL USE ONLY

	FORM COMPLETED, SELF-CERTIFIED, AND SIGNED: 
	YES  |_|  NO  |_|
	ADDITIONAL INFORMATION NEEDED FOR APPROVAL:

	PRICE WITHIN MICRO PURCHASE LIMITS: 
	YES  |_|  NO  |_|
	

	INDEPENDENT COST ESTIMATE ATTACHED: 
	YES  |_|  NO  |_|
	

	
	
	

	
	
	

	
	
	MICRO PURCHASE 
APPROVAL DATE:

	
	
	

	COPY OF THIS FORM EMAILED TO PROCUREMENT BRANCH CHIEF PER FTA REQUIREMENTS:
	YES  |_|  
	STAFF REVIEWER
SIGNATURE:
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